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TAKING TESTS---THE BASICS

By, Madeline Bir

This list provides a quick overview of what many consider to be the basics for being able to take college-level tests. While some of the suggestions may seem obvious, please consider them all if you are not happy with your test performance at Lakeland. Also review the other more detailed handouts listed at the bottom. Finally, don’t hesitate to meet with your counselor to discuss and develop your own strategy.

BEFORE THE TEST

-Attend every class session.


-Work on your reading skills. 
-Sit front and center.



-Study from the start of the semester.
-Be an active listener.



-Schedule time for studying. 

-Ask questions.




-Take good notes.

-Create review tools.



-Get to know the instructor

-Meet with a tutor.



-Join, or create a study group.

-Plan a test strategy.



-Fit this course into your goals.


-Visualize success.



-Improve your understanding of the course

-Learn anxiety reducing exercises.

 material. 
-Make sure you have the right preparation
-Take care of your body by eating well &

for this class.




  getting enough sleep.

AS THE TEST BEGINS

-Arrive early.




-Do your anxiety management exercises.

-Do not engage in conversations with 
 
-Visualize success.

classmates, as this can increase your anxiety.
-Ask questions.

-Get our all of your materials.


-Scan test and plan your time.

-Listen to verbal directions.


-Jot down any memory aids.



-Use the appropriate strategy for the test.
-Read the written instructions carefully.








Continued….

DURING THE TEST
-Stick to your time-plan.


-Write clearly.

-Answer the easiest, shortest questions
-Check to insure that you’ve answered 

first; then multiple choice; then 

all of the questions.

fill-in-the-blank; then short written 

answers; then essay.

-Use subject-specific techniques. 
AFTER THE TEST

-Go over the test to see where you had problems, and where you did well.

-Meet with the instructor to help you to understand how you could improve next time.

-Make plans to meet with your tutor as soon as possible.

-Write a plan for how you will handle the next tests in this course, and don’t punish yourself if you’ve done badly.

-Reward yourself for a job well done.

See our other handouts, “Taking Notes In Class,” Time Management,” “Comprehension And Memorization,” “Stress And College Success,” Relaxation Techniques,” “Test Strategies For Specific Tests,” “Taking Tests For College Success.”

See the Counseling page on the Lakeland website www.lakeland.cc.oh.us for current related sites.

