Lakeland Community College Counseling Services Guidelines for Academic Success Series, 2003

TAKING TESTS FOR COLLEGE SUCCESS

By, Madeline Bir

Preparing for and taking tests requires more than knowledge of the specific subject, it begins with being well prepared for college. To learn what is expected of you as a college student see the entire, “Guidelines For Academic Success” series on the Lakeland website www.lakeland.cc.oh.us , or in the Lakeland Counseling Office. 

BEFORE THE TEST

-Make sure that you have the right preparation for this class. Double check the listed prerequisites, read the syllabus, and talk to the instructor if you are hesitant. Good test preparation begins by being prepared for the course.

-Attend every class session, and sit in the front and center.

-Be an active listener and ask questions.

-Take good notes. 

-Learn and use anxiety-reducing exercises. 

-Work on improving your reading skills. 

-Meet with a tutor. If you have any question about needing extra help in this course, be sure to set up your tutoring schedule early in the semester in the Learning Center.

-Get to know the instructor. This person is not the enemy.

-Join or create a study group early in the semester.

-Improve your understanding of the course material. Try to see the big picture before memorizing facts. Instructors expect more than rote memorization, and usually want to know that you can use the information to comprehend (understand and interpret the information), apply (use the information), analyze (separate the whole into components), synthesize (combine ideas to form a new whole), and evaluate (make value decisions and develop opinions based on the facts). 

-Take care of your body; eat well & get enough sleep.

-Make sure that you know all test dates, and write them in your semester calendar.

-Schedule and write down your time for studying on your semester-long calendar.

-Do a study checklist, showing the skills you must master, and the theories, major ideas, equations and formulae you must learn.

-EVERY DAY

-Do a five-minute pre-class review of yesterday’s class notes.

-Do a five-minute post-class review of today’s class notes, and look for material that will need clarification in the next class.



 -Do a brief review of all reading and notes to that point.



-Do all of your daily readings.









Continued….
-ONCE A WEEK


-Read and review the week’s lecture notes and text readings.

-Look at the big picture thus far, and for the week, and do a brief summary (in your own words) of everything you’ve learned to-date.

-Reduce everything from the week onto one side of a 3x5” index card that contains all the main ideas in shorthand, and carry that card with you for quick reviews.

-Develop flash cards for vocabulary or memorization, for formulas, definitions, theories, dates, sample problems.

-Meet with study groups to 



-Compare notes



-Discuss ideas and concepts



-Brainstorm possible test questions

A MAJOR REVIEW BEFORE THE TEST

If you have done the daily and weekly work, the major review should begin one week before the final, and be no more than 2-5 hours per subject. Be sure to include several, brief breaks.

-Focus on your summary sheets. 

            -Create mind maps. 

-Predict the test questions and practice answering them.

-Plan a test strategy.

AS THE TEST BEGINS

-Arrive early.


-Do your anxiety management exercises.

-Do not engage in, or listen to conversations with classmates, as this can increase your anxiety. 

-Get out all of your materials.



-Read the instructions carefully.

-Listen carefully to the verbal directions.




-Ask questions.

-Jot down any memory aids.



-Scan the test and plan your time.

-Choose and use the appropriate strategy for type of test.

-Spend a moment thinking about the big picture. The material on this test does not exist in a vacuum, and  remembering to think globally can help you to retrieve the facts when you need them.

-Visualize your success on the test.
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DURING THE TEST

-Write clearly.

-Stick to your time plan.




-Answer the easiest, shortest question first, then multiple choice. then fill-in blank; then short written answers, then essay.


-Check to insure that you have answered all of the questions.




AFTER THE TEST

-Go over the test to see where you did well, and where you had problems.

-Meet with the instructor to help you to understand how you could improve the next time.

-Meet with your tutor to begin preparing for the next exam.

-Write a plan for how you will handle the next test in this course, and do not punish yourself if you have done badly.

-Reward yourself for a job well done.

See our other handouts on reading, class-notes, relaxation techniques, time management, and comprehension and memorization.

See the Counseling page on the Lakeland website <www.lakeland.cc.oh.us>  for current related sites

