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TAKING NOTES IN CLASS FOR COLLEGE SUCCESS
By, Madeline Bir, Counselor

PREPARE FOR CLASS BEFORE YOU GO TO CLASS


-Complete all of the outside assignments. 


-Bring all of the right materials to class--assignments, textbook, paper, pencil,etc.

-Conduct a short (5 minutes) pre-class review of readings and previous class notes immediately before class.


-Go to the class with the intention that you will participate and pay attention.

GO TO CLASS AND TAKE NOTES

-Attend every class session.

-Sit in front, away from friends and other distractions.

-Participate actively 

-Think actively and make an extra effort to really be a part of what is going on. Teach yourself to notice when your mind wanders, and practice bringing your awareness back to the lecture; you can train yourself to do this. For example, make a check mark every time you become aware of your daydreaming; this alone can be enough to jolt you back to the present.

-Let go of your judgment of the instructor. Think of how precious your time is, and let go of any negative attitude you may have. 

-Keep you own thoughts and problems separate from the task at hand--write them down and deal with them after class. You are in the classroom to learn…again think of how precious your time is, or think of what you are paying for the class, and bring yourself back.

-Relate the class to your goals and make the experience meaningful to you and your future.

-Pick and use a note-taking style that works for you (see below).

THE CORNELL METHOD OF NOTETAKING

1. Use a large (81/2 x 11”) loose-leaf notebook. This gives you lots of room for notes, diagrams, and examples.

2. Take notes on one side of the paper only. This allows you to later spread out the entire semester’s notes for each class and get to an overview at-a-glance. Good memorization involves understanding the entire topic, and seeing the big picture first helps.

3. Draw a vertical line 2 ½” from the left side of each sheet of paper; this is the recall column.








Continued….

4. On the right side of the page, write your class notes.

    -Record in simple paragraph form.

    -Skip lines to show the end of an idea, don’t get hung up on an elaborate outline format. Leave space for editing and follow up.                 

    -Strive to capture ideas; do not try to write down everything you hear. Taking good notes requires active and analytical listening...you are not taking dictation.

    -Develop the ability to pick up essential points; you can get details and specific words later from your text, teacher, or study partners. If you feel that you have missed something, develop and use special marks that you can use when you are reviewing.

    -Watch for clues such as the instructor’s interest level, repetition of key phrases, and anything written on the board or overhead.

    -Develop and use abbreviations that you will recognize.

        -Use pictures and diagrams.

        -Write legibly.

        -Label, number and date all notes.

SCHEDULE TIME ON YOUR CALENDAR FOR THE FOLLOWING 5 REVIEWS:

1. Within two hours after class, take about 10 minutes to review your notes to check for questions and missing items. Note them and ask classmates or teachers for help.

2.   Within 24 hours, organize your notes further and take 20-30 minutes to:

        -Underline the main ideas and words

        -Use the recall column to jot down words and phrases that will serve as keys, or clues      that will help you study for tests.

        -Emerge with an overview, and an understanding of what was said.

3. Once per week, do a complete overview of all notes taken up to that point.

-Spread out all notes taken thus far, and develop an overview of the subject. This is about UNDERSTANDING the big picture and THINKING about the subject.

-Cover up the right side of the notes and use the key words (in the recall column) to help you to recall the material--then recite out loud, in your own words, your recall and understanding of the information.

4. Before each lecture, take ten minutes to look over the lecture notes from the previous class.

5. Before the exam, repeat #3.

See the Counseling page on the Lakeland website www.lakeland.cc.oh.us for our other guides such as  “Reading,” “Time Management,” “Working With Your Instructors,” and a list of related websites.

