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MAKING DECISIONS FOR COLLEGE SUCCESS

by Madeline Bir, Counselor

If the decision you need to make requires a process, try using use a systematic approach such as the Decision Checklist, below.

-Writing can help you to clarify your thinking, so put all information that you gather, as well as your thoughts, in writing. 
-Before making a decision, spend some time looking at the big picture and think of your values and life goals as the foundation of the entire decision-making process. In other words, every decision that you make is influenced by who you are, and all of the information that you gather, and the evaluation of that information is influenced by personal values and life goals. For some help with clarifying your values and setting goals, see our guides, “Reviewing And Prioritizing Your Values,” and “Setting Goals,” and meet with your counselor.

THE DECISION CHECKLIST

GATHER INFORMATION
__ What kind of problem is it; human relations? academic? financial? spiritual? other?

__ Is there really a decision to be made?

__ Is the problem or decision clearly defined, that is, what is the decision to be   made? Be as specific as possible.

__ Are other problems and decisions tied in with it? Can they be listed? Eliminated?

__ Does the situation really require that you take action?

__ How do you feel about making this decision?

__ Are all the necessary facts at hand, and are you certain that they are accurate?

__ Is your environment ready for a decision?

COMPARE CHOICES AND PRIORITIZE
__ Weigh all possible alternate courses of action carefully. 

__ Which course of action is least coercive or compromising?

__ Prioritize your options from all possible courses of action.

MAKE THE DECISION

__ Put your decision in writing.

__ Establish some dates and deadlines for acting on your decision. At this point, you may wish to read our guide, “Setting Goals.”

AFTER YOU’VE MADE THE DECISION,


__ Clearly communicate the decision to all essential persons.


__ Provide for implementation and follow-up of the decision.


__ Arrange for feedback, review and evaluation of the decision.


__ Establish a process and a set of criteria, that can serve you in 
   
   
   making future decisions. 

__ Ask, “What have I learned from this decision that will help me in 

    future decisions?”

See the Counseling page on the Lakeland website www.lakeland.cc.oh.us for related websites and guides.

